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REQUEST FOR OPEN RECORDS  
The Finance Office will process the request within five business days. 
 
(PLEASE PRINT) 
 

 
Name of Individual Requesting Open Records ________________________________________ 
 
Address _______________________________________________________________________ 
 
Telephone Number ___________________________________    Date      
 
E-mail Address             
 
Signature ____________________________________________ 

 
Information Requested – (Be Specific)  
______________________________________________________________________________ 

______________________________________________________________________________ 

_____________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

              

              

              

 

 
Request Granted [    ]     

Request Denied   [    ]     Reason____________________________________________________ 

Signature: ________________________________________________ 

http://www.sturgis-sd.gov/

